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St. George’s Pre-School

Job Description
Job Title:

Pre-school Practitioner

Location:
St. George's Pre-School, St. George’s Parish Hall & Community Centre, 710 Hertford Road, Enfield, EN3 6NR

Salary:

Negotiable
Responsible to:
Pre-school Manager or Deputy in her absence.

Hours:

Monday to Friday. 8.00am until 4.15pm (term time only)
Purpose of the Role:
To work as part of a team providing high quality childcare and education in a safe and welcoming environment. To contribute to the planning and delivery of personalised learning experiences for the children, by acting as a Key Person to a group of children; thus, fulfilling the aims of the Early Years Foundation Stage (EYFS) ensuring that each child reaches their full potential.
Duties

General Duties

· The setting up and clearing away of furniture, apparatus and equipment at every session
· Working in a team to promote the children's development and learning

· To participate in all aspects of the pre-school life

· To uphold the pre-school's policies and procedures in relation to equality of opportunity and health and safety concerning everyone in the setting

· To report and/or record accidents properly, administering first aid (current certificate holder) when necessary

· To report any concerns relating to the safeguarding of children to the appropriate member of staff

· To maintain confidentiality at all times
· Preparation of snacks and drinks and general kitchen duties on a rota basis

· Be willing to take over other staff duties when necessary

· Provide cover for staff absences

· Attend training and personal development courses

· Attend staff meetings

· Taking responsibility to plan, carry out and evaluate a week of activities on a rota basis

· To write curriculum plans and activity planning sheets

· To uphold the standards of the pre-school acting as role model to others

· To endorse and implement the pre-school's policies and procedures

· To act as ambassador promoting the aims and ideals of the pre-school

Keyperson

· To act as keyperson to a group of children

· Observe and record children's progress, writing individual learning plans to show areas for development
· Establish strong bonds with the children, supporting them and attending to their individual needs, planning appropriate learning experiences to advance their development
· Liaise closely with parents/carers building relationships, enabling free flow of information to ensure they have the opportunity to be involved with their child's learning

· Be available at all times to allow parents to talk to the keyperson about any issue relating to their child or the setting 

· Meet regularly with parents/carers to discuss their child's progress

· Write annual reports on the keyperson's children

St. George's Pre-school is an Equal Opportunities Employer and therefore has due regard to the legislation relating to Inclusion and Health and Safety for all persons within the setting.
Person Specification

	Core Requirements
	Essential
	Desirable

	Qualification/ Training

Experience 
	Level 2/3 qualification in recognised Early Years Childcare course (or equivalent)

Proven experience of working with children aged 2yrs 6 months – 5 years in a childcare setting.
	Level 3 qualification in recognised Early Years Childcare course (or equivalent)

First Aid



	Skills, Knowledge

Abilities 
	Knowledge of the Early Years Foundation Stage.

Awareness of Safeguarding children and child protection procedures.

Knowledge of child development.

Good written and oral communication skills. 

Knowledge of keyperson system including observation, record keeping etc.

Ability to carry out a range of activities within the curriculum.

Understanding of legislation relating to inclusion and equality.

Understanding of children with additional needs or with English as an additional language.

Awareness of health and safety legislation. 

Understanding of curriculum planning and ability to carry out and evaluate plans. 

Ability to work in a team.
	Experience of supervising students.

Understanding of computers programs.

Other skills or interests that can be given to the setting.

Additional language.

Makaton training.

Confidence to speak to large groups.

	Equality of Opportunity
	Clear understanding and commitment to equal opportunities relating to all aspects of the preschool.
	Good knowledge of current legislation relating to equal opportunities and inclusion.

	Health and Safety
	Clear understanding of health and safety procedure within a childcare setting.
	Good knowledge of relevant legislation relating to health and safety.

	Additional Requirements
Additional Requirements (cont.)
	Able to attend meetings when required, possibly outside working hours.
Attend relevant training courses.
Provide staff cover where necessary.

Kitchen duties on a rota basis
	


